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3. PRINCIPAL INVESTIGATOR/PROJECT DIRECTOR/CO-PI: Who will be accountable? 

Name: Office Phone: 
College/Unit: Cell Phone (Optional): 
Department: Email: 
Percent of Time: Role: ☐ PI/PD ☐ Co-PI ☐ 
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☐ Yes ☐ No Budget Narrative – Attached? 

10. AUTHORIZED SIGNATURES AND ROUTING 

☐ Yes ☐ No All Appropriate Signatures are on the Internal Summary Form Budget 

☐ Yes ☐ No 
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What if a bias is discovered in the design, conduct or reporting of NIH-funded research? 
1. Contact the Director of OSPRA, who will promptly notify the NIH of the nature of the bias and its impact 

on NIH-funded research. 
2. A Mitigation Report will be submitted to the NIH within 30 days of notification to be signed by the 

Provost and Vice-President of Academic Affairs, Director of OSPRA, Dean or Unit Leader and Vice-
President for Finance (CFO) prior to making any expenditures of sponsored project funds. 

3. The Conflict of Financial Interest Committee will meet to determine if any disciplinary action is 
necessary, establish a ruling and set forth a corrective action plan which will then be reported to the NIH 
within 30 days. 

How are records maintained and for how long? 
1. The OSPRA office will maintain all records regrading FCOI for federal and State of Michigan 

grants for a period of seven years past the end date of any award in a secure file backed up on 
Detroit Mercy’s server daily. 

2. This includes other dates as specified in 45 CFR 75.361, where applicable. 
3. Reports will also be kept for a period of 10 years past the submission of a Final Expenditure 

Report of any NIH-funded project. 

A complete copy of related policies and procedures, entitled D*%#-/1+!*#!"%+&(&.+!;*-/12!$%4!;(*1&45(&.!
;&(+$/%/%0!+*!:)*%.*(&4!;(*E&1+., is available on the OSPRA web site at: 
http://www.udmercy.edu/academicaffairs/ospra/compliance/conflict/index.htm 

)34"3/35&"#(-3"&"53&'(6325'.2*%$(-.%+(

Faculty/Staff Name: 

Title: 

College/Unit: 

Department: 

I have read and understand the University of Detroit Mercy's policies and procedures as presented in 
the document entitled D*%#-/1+!*#!"%+&(&.+!;*-/12!$%4!;(*1&45(&.!;&(+$/%/%0!+*!:)*%.*(&4!;(*E&1+., found 
on the website at http://www.udmercy.edu/academicaffairs/ospra/compliance/conflict/index.htm, and: 

☐ I, nor my spouse and/or dependent children do not have any significant financial interests, as 
defined, to report at this time. 

☐ I am disclosing the following significant financial interests and attaching supporting documentation 
(in an envelope marked confidential) that identifies the business enterprise or entity involved and 
the nature and amount of the interest: 
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Print Name: 

Date: 

Signed Department/Unit Head: 

Print Name: 

Date: 
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